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NAVRESREDCOMREGTHIRTEEN NOTICE 1300

Subj:  COLLATERAL DUTY ASSIGNMENTS

Encl:  (1) List of Collateral Duty Assignments

1.  Purpose.  To promulgate collateral duty assignments for Naval
Reserve Readiness Command Region Thirteen (REDCOM 13).

2.  Background.  The routine operation of this command requires
the completion of many tasks that are not an inherent part of
regularly assigned primary duties.  Accordingly, personnel must
be assigned collateral duties to effectively execute the
command's mission and the many requirements from senior commands.

3.  Action

    a.  This notice assigns personnel to the collateral duties
listed in enclosure (1).

    b.  All personnel assigned a collateral function must
familiarize themselves with the listed directives, and must
comply with the provisions of those directives prior to assuming
their duties.

    c.  Personnel assigned collateral duties will attend all
meetings associated with the collateral duty.

4.  Cancellation Contingency.  This notice remains in effect
until superseded.

 
      /s/
  L. J. LANG
  Deputy

Distribution:
NAVRESREDCOMREGTHIRTEENINST 5605.1U
  Lists A (Readiness Commander/Department Heads), B (Special/
Staff Assistants), C (Civilians)(REDCOM 13 only), D (RESCENS),
and F (Military Staff not included in Lists A and B)

Copy to:
COMNAVRESFOR (Code N00C)
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TITLE NAME REFERENCE

ADMINISTRATIVE DISCHARGE CHIEF OF STAFF BUPERSINST 1001.39C
REVIEW BOARD YNC WILLIS BUPERSINST 1900.8

AMMUNITION COORDINATOR SK2 JACOBS REDCOM13INST 8010.1A

ARMED FORCES DISCIPLINARY DEPUTY NTCGLAKESINST 1620.1B
CONTROL BOARD

ASSIGNMENT OF URGENCY OF SKC(SW) ANDERSON COMNAVRESFOR P-7300.3,
NEED DESIGNATOR "A" & "B" PARA 2204

AUTOMATED INFORMATION LT STACHURA    COMNAVSURFRESFORINST
SYSTEMS OFFICER 5400.2B

AWARDS BOARD CHIEF OF STAFF OPNAVNOTE 3120
DEPT HEADS
COMMAND MASTER CHIEF

BASE-WIDE SPECIAL/ETHNIC MRS. HARPER EEO LTR 12713 OF
OBSERVANCE COMMITTEE 4 MAR 88

BEQ ADVISORY BOARD YN2 WESTON NTCGLAKESINST 11101.5C
         

BOQ ADVISORY BOARD PNC(SW) BORCHEK NTCGLAKESINST 11101.5C
LCDR WARD (R)

BUILDING ENERGY MONITOR SKSA CHARLES NTCGLAKESINST 11300.1D

CAMPAIGN DRUG-FREE YN2 WILBOURN COMNAVRESFORINST 5350.7
COORDINATOR

CASUALTY ASSISTANCE HMC CARR OPNAVINST 1770.1
CALLS OFFICER COMNAVRESFORINST 1770.3C

CIVILIAN AWARDS BOARD CHIEF OF STAFF NTCGLAKESINST 12451.1C
DEPT HEADS
COMMAND MASTER CHIEF

CIVILIAN AUGMENTED PNC(SW) BORCHEK COMNAVSURFRESFORINST
TRAINING COORDINATOR LCDR WARD (R) 3502.1C

CIVILIAN BULLETIN BOARD MR. WYNN CCPOGLAKESINST 12000.2
ADVISOR

CIVILIAN EQUAL OPPORTUNITY MR. WYNN NTCGLAKESINST 12720.2
REPRESENTATIVE

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION

Encl (1)
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CIVILIAN LEADERSHIP MR. WYNN COMNAVRESFORINST 12410.2
DEVELOPMENT ADMINISTRATOR

CLOTHING SUPERVISOR SKSA CHARLES COMNAVRESFORINST P4000.1

COMMAND ASSESSMENT TEAM CHIEF OF STAFF COMNAVRESFORINST 5354.1E
COMMAND MASTER CHIEF
COMMAND CAREER COUNSELOR
PERSONNEL OFFICER
CMEO OFFICER
COMMAND TRAINING TEAM LEADER
LEGAL OFFICER
MR. NELSON

COMMAND CAREER COUNSELOR NC1(SW) EAMIGH NAVPERS 15878H

COMMAND MANAGED EQUAL ITC(SW) LASS OPNAVINST 5354.1D
OPPORTUNITY (CMEO) PROGRAM

COMMAND EQUAL OPPORTUNITY/ CHIEF OF STAFF COMNAVRESFORINST
RACE RELATIONS BOARD COMMAND MASTER CHIEF 12720.2A

MR. WYNN
MRS. HARPER
YN1 OLSEN

COMMAND FINANCIAL LCDR BOETTCHER OPNAVINST 1740.5
SPECIALIST (CFS) SK1 HUPY

COMMAND MILCAP YNC WILLIS OPNAVINST 1650.8C
ADMINISTRATOR

COMMAND SENIOR INSPECTOR CDR SLAY SECNAVINST 5040.3

COMMAND TRAINING TEAM ENCS(SW) DAVIS COMNAVRESFORINST 5354.1E
PNC(AW) WNUK
YNC WILLIS
PNC(SW) BORCHEK
NC1(SW) EAMIGH
YN1 OLSEN

CONTROLLED EQUIPAGE SK2 JACOBS COMNAVRESFORINST P4000.1
INVENTORY SYSTEM (CEIS)
COORDINATOR

DISASTER PREPAREDNESS LT STACHURA NTCGLAKESINST 3440.3A
PLANNING BOARD REP.

DRUG AND ALCOHOL PROGRAM HM1 IVY OPNAVINST 5350.4B
ADVISOR COMNAVRESFORINST 5350.4E

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION
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EDUCATIONAL SERVICES NC1(SW) EAMIGH OPNAVINST 1000.23B
OFFICER          

ENERGY COMMISSION SKC(SW) ANDERSON NTCGLAKESINST 4101.1

ENERGY CONSERVATION SKC(SW) ANDERSON COMNAVRESFORINST 4100.2C
RESOURCES MANAGER

ENERGY CONSERVATION AND DEPUTY COMNAVRESFORINST 4100.2C
RESOURCES MANAGEMENT MRS. LADD (RECORDER)
COMMITTEE DIRFAC MIDWEST

ENLISTED EXAMINING BOARD ENCS(SW) DAVIS COMNAVRESFORINST 1040.4
YNC WILLIS
PNC(AW) WNUK
PNC(SW) BORCHEK

EEO ADVISORY COMMITTEE MR. WYNN COMNAVRESFORINST
12720.2A

EQUAL OPPORTUNITY DEPUTY CHIEF OF STAFF COMNAVRESFORINST
12720.2A

EQUAL OPPORTUNITY OFFICER DEPUTY COMNAVRESFORINST
12720.2A

EXCEPTIONAL FAMILY MEMBER PNC(SW) BORCHEK OPNAVINST 1754.2A
(EFM) COORDINATOR

FAMILY OMBUDSMAN ADVISORY NTCGLAKESINST 1750.7B
COUNCIL

FAMILY ADVOCACY PROGRAM COMMAND MASTER CHIEF NTCGLAKESINST 1752.2B
REPRESENTATIVE

FIRE MARSHALLS YN2 FOOTE (N01) REDCOM13INST 11320.2E
YN2 WESTON (N3/7)
PN2 GIBBS(N1)
SK2 JACOBS (N4)
PN2 SMITH (N6)
MR. WYNN (N8)
HM1 IVY (N9)
MRS. HAMPTON (MWO)

FTS 2001 DESIGNATED AREA SKC(SW) ANDERSON COMNAVRESFORINST 2060.1E
REPRESENTATIVE

GNT COORDINATOR YN2 WESTON OPNAVINST 1500.22D

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION
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GOLDEN HELM EXAMINING TEAM LCDR WARD (R) REDCOM13INST 1040.3J
YNC WILLIS
PNC(SW) BORCHEK
NC1(SW) EAMIGH

GOVERNMENT TRAVEL CHARGE MR. NELSON  COMNAVRESFORINST 4650.1B
CARD PROGRAM COORDINATOR REDCOM13INST 4650.4B

GPETE COORDINATOR MR. PARRINO OPNAVINST 4790.4C
CNSRFINST 4790.17E

GRIEVANCE/REDRESS COMMAND MASTER CHIEF OPNAVINST 5354.1D
COUNSELOR

HAZARDOUS MATERIAL SK2 JACOBS COMNAVRESFORINST 4110.2
PROGRAM MANAGER REDCOM13INST 4100.1C

HEALTH AND PHYSICAL YNC WILLIS-PRI. OPNAVINST 6110.1E
READINESS PROGRAM YN1 OLSEN-ALT. REDCOM13INST 6110.1G
COORDINATOR YN1 DONEGAN

HEALTH CARE CONSUMERS HMCM(AW) MCARTIN-PRI. NTCGLAKESINST 5420.26D
COUNCIL HM1 IVY-ALT. NHPGLAKESINST 5420.11C

HEALTH PROMOTION OFFICER CAPT OUDSHOORN OPNAVINST 6100.2
BUMEDINST 6110.13

HOUSING LIAISON OFFICER SKC(SW) ANDERSON OPNAVINST 11101.13

HOUSING LIAISON COMMAND MASTER CHIEF CO, NPWC GLAKES LTR
REPRESENTATIVE 11101 SER 162/001529

OF 11/13/90

HUMAN RESOURCE YNC WILLIS COMNAVRESFORINST 5354.7A
MANAGEMENT COORDINATOR

IS SECURITY MANAGER LT STACHURA NAVSO P5239
ITC(SW) LASS OPNAVINST 5239.1B

IS SECURITY OFFICER ITC(SW) LASS OPNAVINST 5239.1B

JOINT INTERSERVICE MRS. LADD (MBR) DOD 4000.19
RESOURCE STUDY GROUP

*JOINT SERVICE RESERVE  MRS. LADD DOD 1225.7
COMPONENT FACILITY BOARDS (IL,IN,MI,OH)

CAPT HARRINGTON (IN ALT)
CDR HENDERSON (MI ALT)
CDR MACKAY (OH ALT)

KEY CUSTODIAN SKSA CHARLES OPNAVINST 5530.14C

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION
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LOSS PREVENTION OFFICER CHIEF OF STAFF OPNAVINST 5530.14C

MAIL ORDERLIES CTAC(SW) HORTON OPNAVINST 5112.6C
YN1 DONEGAN
YN2 FOOTE
MRS. HARPER (CLERK)

MANAGEMENT EFFECTIVENESS CDR BASIL SECNAVINST 5200.34D
OFFICER SECNAVINST 5430.92A

MINIMIZE OFFICER CHIEF OF STAFF NTP3(F) SECT 01.01.0400

MISSING LOST/STOLEN SKC(SW) ANDERSON OPNAVINST 5530.14C
RECOVERED PROPERTY
COORDINATOR

MOBILIZATION OFFICER CDR BURKE COMNAVSURFRESFORINST
LCDR BOETTCHER-ASST 5400.2B

MONTGOMERY GI BILL NC1(SW) EAMIGH BUPERSINST 1780.1
COORDINATOR COMNAVRESFORINST 1780.1A

NAVAL RESERVE POLICY CAPT BUSSE COMNAVRESFORINST 5420.5G
BOARD COORDINATOR

NAVAL SEA CADET LIAISON LCDR BOETTCHER COMNAVRESFORINST 5760.2B
OFFICER

NAVY EXCHANGE AND COMMAND MASTER CHIEF NTCGLAKESINST 1700.9B
COMMISSARY STORE ADVISORY
BOARD

NAVY TRANSPORTATION SK2 JACOBS COMNAVRESFORINST 1571.7H
ASSISTANTS

NETWORK SECURITY OFFICER LT STACHURA NAVSO P5239
COMNAVRESFORINST 5239.1A

NWPL COORDINATOR CDR SLAY COMNAVSURFRESFORINST
3502.1C

NWPL CUSTODIAN HMC CARR COMNAVSURFRESFORINST
3502.1C

OFFICER LEADERSHIP COURSE CAPT OUDSHOORN – PRI ALNAVRESFOR 22/99
COORDINATOR                  YN1 KLUETZ – ASST

OFFICIAL MAIL MANAGER COMMAND SERVICES OFFICER OPNAVINST 5218.7B

OMBUDSMAN MRS. RUDD OPNAVINST 1750.1D

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION
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OPSEC COORDINATOR CDR RABENHORST-PRI OPNAVINST 3070.1A
YNC WILLIS-ASST

PASS LIAISON YN1 DONEGAN OPNAVINST 1000.23B
REPRESENTATIVE YN2 FOOTE-ALT.

NC1(SW) EAMIGH-ALT.

PERSONNEL SECURITY CLERK YN1 DONEGAN SECNAVINST 5510.30A
SECNAVINST 5510.36

PHYSICAL SECURITY OFFICER LT STACHURA      OPNAVINST 5530.14C
COMNAVRESFORINST 5500.3A

PHYSICAL SECURITY REVIEW CHIEF OF STAFF OPNAVINST 5530.14C
LT STACHURA COMNAVRESFORINST 5500.3A

REDCOM13INST 5510.3F

PRIVACY ACT/FREEDOM OF YN2 FOOTE SECNAVINST 5211.5D
INFORMATION COORDINATOR

PROFESSIONAL DEVELOPMENT COMMAND MASTER CHIEF-CHRMN COMNAVRESFORINST 1040.4
BOARD CPOs (AS ASSIGNED)

NC1(SW) EAMIGH

PROTOCOL OFFICER LCDR WARD OPNAVINST 1710.7

RECREATIONAL COMMITTEE HM1 IVY-CHAIRMAN
SK2 JACOBS-V.CHAIRMAN
YN2 FOOTE-TREASURER
SKSA CHARLES-SECRETARY
YN1 OLSEN
NC1(SW) EAMIGH
YN1 BERGSCHNEIDER
PN2 SMITH
YNSN FLORES
MS. WHITE

REPROGRAPHICS COORDINATOR SKSA CHARLES NAVPUBINST 5600.44D

RETENTION OFFICER PNC(SW) BORCHEK REDCOM13INST 1040.1M

RETENTION TEAM DEPUTY OPNAVINST 1040.6A
CHIEF OF STAFF
COMMAND MASTER CHIEF
YNC WILLIS
PNC(AW) WNUK
PNC(SW) BORCHEK
NC1(SW) EAMIGH

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION
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SAFETY OFFICER HMCM(AW) MARTIN-PRI. OPNAVINST 5100.23E
LT STACHURA-ALT.

SAILOR OF THE QUARTER/ REDCOM CPOs (AS ASSIGNED) REDCOM13INST 1700.4D
YEAR BOARD

*SECURITY MANAGER CDR GRIMES SECNAVINST 5510.30A
SECNAVINST 5510.36

SECURITY ASSISTANT YNC WILLIS SECNAVINST 5510.30A
SECNAVINST 5510.36

SENIOR WATCH OFFICER CDR SLAY OPNAVINST 3120.32C

SEXUAL ASSAULT VICTIM YN1 BERGSCHNEIDER OPNAVINST 1752.1A
INTERVENTION PROGRAM/ NTCGLAKESINST 1752.5
DDC COORDINATOR

STAFF CLASSIFIER PNC(SW) BORCHEK BUPERSINST 1001.39C
 NAVPERS 15812D

STU-III COORDINATOR LCDR WARD-PRI. CMS-6
ITC(SW) LASS-ALT.

TELETICKETING OPERATOR YN2 WESTON CNSRFINST 3502.1C

TERMINAL AREA SECURITY REDCOM13INST 5239.1D
OFFICERS OPNAVINST 5239.1A
    MANPOWER: YN1 BERGSCHNEIDER
    AIS: MR. PARRINO
    MPT: YN2 WESTON
    ADMIN: YN2 FOOTE
    FACILITIES: MR. COULTER
    LOGISTICS: SK2 JACOBS
    COMPTROLLER: MR. CLARKE
    HEALTH SERVICES/PAO: JO2 JOHNSON

URINALYSIS TESTING SKC(SW) ANDERSON OPNAVINST 5350.4B
COORDINATOR SK2 JACOBS-ASST.

VOTING OFFICER YN2 FOOTE-PRI MILPERSMAN 6210220
PN2 SMITH-ALT NAVPERS 15562

WATCH BILL COORDINATOR HMCM(AW)MCARTIN REDCOM13INST 1601.1N

3M COORDINATOR LT STACHURA COMNAVRESFORINST
MR. PARRINO 4790.17E

3M MANAGER CHIEF OF STAFF COMNAVRESFORINST
4790.17E

LEGEND:
* DUTIES REQUIRE LETTER OF DESIGNATION

7


	NAVRESREDCOMREGTHIRTEEN NOTICE 1300
	TITLE	NAME		REFERENCE

